
 
THESE FEES ARE VALID UNTIL MAY 31, 2009 

Prices are subject to change without notice 
 
QUESTIONS:   Contact ASU Bookstore –  

Administration: 480-965-7928  
Hours of Operation: Monday-Friday 8a.m.-5p.m.  

 
MINIMUM REQUIRED:  2 copies for ASU Hayden Library  
 
FEES:     Binding - $20.00 per copy for ASU graduates 
          $30.00 per copy for other schools documents 
 
MICROFILMING:   All dissertations must be microfilmed.   
      Fee is $55.00 (Doctoral) 
                           $45.00 (Masters) 
       Open-Access Publishing (Optional) $95.00 
COPYRIGHT:   Optional – Fee is $65.00 (in addition to micro) 

(To copyright a thesis, you must also microfilm) 
 
LENGTH OF TIME: Binding usually takes 4-6 months.   
 
SHIPPING FEES: Additional copies can be shipped within the U.S. for $5.00 per 

copy. 
 
PAPER: Use good quality, acid free paper. 24lb weight is the minimum.  

All copies should be printed on the same weight paper.  If 
different weight paper is used, there is an additional charge of 
$25.00 per paper weight change. 

 
DOCUMENT LENGTH: Minimum thickness is .5”.  Stubbing, which is $3 per copy, is 

required for documents thinner than .5”.  If the document is 
thicker than 2 inches, it MUST be split into two volumes. 
There is an additional charge of $5 per copy for the stamping 
of Volume II or I on the spines. 

 * Using a heavier weight of paper will increase thickness. 
 
  
LENGTH OF TITLE: You are allowed 50 characters (including punctuation, spaces, 

etc.) If you exceed 50 characters there is an additional charge 
of $5 per copy.  If you exceed 80, the additional charge is $13 
per copy. Exceeding 110 is an additional $24 per copy and 
exceeding 150 characters is an additional charge of $40 per 
copy. 

 
 
 



LENGTH OF LAST NAME: You are allowed 9 spaces for your last name on the spine.  If 
you exceed there is an additional charge of $4.00 per copy up 
to 13 characters.  Over 13 characters is an additional $11.00 
per copy. 

 
MISCELLANEOUS  
CHARGES 
AND INFORMATION: Unusual character stamping including, but not limited to, the 

following: formulas, symbols, chemical elements, lowercase 
letters, super (or sub) scripts, and underlining is an additional 
$16 per copy.  (Another option is to spell out the symbol or 
element, if possible.) 

  
Any changes after submission to the Bookstore, 
regardless of who identified the mistake, will be subject 
to flat $10.00 page substitution fee and any additional 
charges that may be incurred because of corrections. 

  
 For any document, whether thesis or dissertation that will be 

microfilmed, the author must provide an additional copy of the 
title and abstract pages. If this is not provided, the 
Bookstore will make an additional copy of each for a fee 
of $2.00. 

 
 You may submit any personal or departmental copies of your 

document at any time; please be aware that if you would like 
only one copy an extra fee of $15.00 will be implemented.  

 
SUBMISSION BY PROXY: If a proxy must be used, all submission requirements must be 

met as stated, including the author’s signature on the 
“Proquest” Thesis/Dissertation Agreement Form. 
Accompanying the proxy should be the necessary proxy 
identification forms provided by the Division of Graduate 
Studies. The Bookstore will not accept mailed-in documents. If 
a master or doctoral candidate is not able to represent 
themselves, they must arrange to get the required (minimum 
of 2) documents to their proxy in a timely manner to assure 
that they will make the deadline.  

 
DEPARTMENT OF  
GRADUATE STUDIES 
PASS/FAIL VERIFICATION: The original copy of the REPORT FOR MASTER’S 

THESIS/PRACTICUM DEFENSE or the ANNOUNCEMENT 
AND REPORT FOR DOCTORAL DISSERTATION 
DEFENSE; whichever is applicable, must be presented in 
order to submit documents for binding.  
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